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1.  Introduction
Welcome to the world of professional organizing!

Perhaps	since	the	first	day	you	realized	you	had	a	knack	for	organizing,	
you have been dreaming about a way to put your talents to good use. 
You love to create functional and beautiful surroundings and you 
always seem to know just how to improve the way tasks are completed 
and things are done. You have always thought it would be wonderful 
to be your own boss.

Being a professional organizer allows you to use your talents to teach 
others to get their lives in order. You will help people live personal 
and professional lives full of peace, beauty, and most importantly, 
organization!

Classic White bedroom walk-in closet  
© California Closet Co. Inc. All Rights Reserved.
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As a buyer of this book, you probably got here one of two ways. Either 
you have always been passionate about order and have a talent for 
organizing things that began as early as you can remember, or you had 
an organizational “metamorphosis” in which you suddenly realized 
that	the	chaos	and	the	clutter	in	your	life	was	hurting	you,	and	you	
changed.

However you got here, there is wonderful news. Even if you have never 
organized anyone but yourself, you can learn how to be a professional 
organizer.	And	there	has	never	been	a	better	time	to	pursue	this	career.	
You have chosen a rapidly growing and relatively young profession 
that continues to change and progress.

This	guide	will	take	you	from	the	first	moment	you	realize	you	have	
the organizational skills to create your own business, to the day you 
have a schedule full of appointments with clients who rely on you to 
help them get their lives, their homes, and their businesses organized 
to perfection.

We’ll start by introducing you to the job a professional organizer does. 
And	why	would	someone	want	to	organize	for	a	living?	You’ll	find	out	
about	the	many	benefits	of	this	exciting	new	career	that	is	attracting	
thousands of new people every year.

1.1 What is a Professional Organizer?
A professional organizer is an individual who helps other people get 
organized for a living. You will apply your advanced understanding 
of organizational systems and processes to other people’s chaotic 
situations, and help them develop solutions that work in their lives. So 
essentially, you are a professional troubleshooter and problem-solver. 
In many cases a professional organizer is also a:

•	Consultant

•	Counselor

• Information systems expert

• Home economist

•	Office	manager
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• Teacher

• Time management coach

• Space designer

• Speaker

If	this	list	looks	a	little	daunting	right	now,	you	will	soon	begin	to	see	
that	many	of	these	skills	are	untapped	and	unrefined	skills	that	you	
already	possess.	Others	can	be	learned	with	a	little	study	and	practice,	
which this guide will lead you through.

A Typical Day

A typical day for a professional organizer can be many things — or 
anything he or she chooses. They are the ultimate organizational 
entrepreneurs.	On	the	job,	they	are	often	working	hands-on	with	clients	
who need their help to get their lives, their homes, and their businesses 
organized.

As you’ll read more about later, people hire organizers to help with 
things like choosing, purchasing, and installing organizing equipment 
(filing	cabinets,	storage	containers,	racks,	etc.),	designing	time	schedules	
that help them get things done, sorting out files on a computer that 
have	gotten	overwhelming,	purging	an	overgrowth	of	knick-knacks,	
paper,	and	other	clutter	from	room	to	room,	or	developing	systems	that	
maximize the use of time and resources on a personal or business level.

Depending on your specialty, you might be the one to physically 
rearrange	furniture	and	computer	files,	or	you	might	simply	provide	
your knowledge and give your clients systems they can implement 
themselves.	You	offer	guidance,	support,	and	you	might	even	hold	the	
garbage bag! 

Professional organizers also spend their days:

• Thinking about organizational challenges

• Listening to clients

•	Creating	solutions	with	tools	and	ideas
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•	Communicating	organizational	concepts	to	clients

• Planning organized systems

•	Testing	and	refining	new	ideas

• Meeting people and explaining what they do

•	Making	a	difference	to	their	clients

There	are	so	many	different	ways	to	be	a	professional	organizer	that	
you	can	easily	refine	your	own	skills	to	create	the	sort	of	business	that	
fits	you,	your	strengths,	and	your	personality.	If	you	have	the	desire	to	
help people get organized in their homes and businesses, you can learn 
to be a professional organizer.

A Not-So-Typical Day

Professional organizers are people with motivation and passion about 
what	they	do.	Quite	often	they	are	designing	their	careers	as	they	go	
along. You have the luxury of making your business as unique as you 
want it to be. The organizers interviewed for this book have taken their 
careers in specialized directions that might be of interest to you too. 

For example:

• If you are Barry Izsak, you might spend your day developing 
training and education programs for other organizers.

• If you are Laurene Livesey Park, you might be co-authoring a 
book on organizing, or talking on the radio.

•	If	you	are	Chris	McKenry,	you	might	be	facilitating	a	workshop	or	
speaking at a civic group.

• If you are Rozanne Hird, you might be representing yourself and 
your company at an important charity event.

1.2 Benefits of the Career
Being a professional organizer is the perfect way for you to be in control 
of your life, your time, and your income. Here are some of the many 
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benefits	you	can	expect	in	this	fabulous	career…	and	no	doubt,	you	will	
discover many more on your own.

Help People Live Better Lives

Do you love helping people? Are you someone who really likes the 
feeling	of	making	an	important	difference	in	the	lives	of	others?	Being	
a professional organizer will allow you to make a profound impact 
on	the	lives	of	your	clients	on	a	daily	basis.	People	will	often	think	of	
you as the person who literally “saves” them from a wide variety of 
problems. Many times clients call an organizer when they feel they are 
in organizational trouble. You will be the person that helps them to 
make things right again.

Getting	a	chance	to	share	your	knowledge	with	people	who	pay	for	
it,	thank	you	for	it,	and	actually	think	it	is	vital	to	them,	is	a	huge	gift.	
Professional organizers agree that what they do makes an important 
difference	to	people,	and	they	get	frequent	feedback	that	their	clients	
appreciate their advice and knowledge.

Work at What You Love

One of the most amazing things about becoming a professional 
organizer is that you will have the opportunity to do what you love all 
day long, every day, and get paid for it. Most professional organizers 
agree	that	it	is	extremely	fulfilling	to	get	paid	for	something	they	love	
to do anyway — create order.

You have the freedom to design a business based on your strengths. 
Are	you	great	at	developing	filing	systems?	Then	you	might	focus	on	
helping those with home or small businesses. Are you someone who 
likes to work with seniors? Then you might focus on helping seniors 
move into retirement housing. Are you someone who loves to cook 
and understands how to make a kitchen into a beautiful and well-
functioning place? Then kitchen space design might be your specialty.

As a professional organizer, what you do best becomes the focal point 
of your business.
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Be Your Own Boss

Have you always dreamed that one day you would work for yourself? 
Have you always wanted to have more control over your career — and 
actually be in charge of how things turn out? Being in control of your 
daily work decisions and the long-term outcome of your professional 
life is something you have to look forward to.

Be Seen as an Expert

As a professional organizer, you become an authority about your 
business. People will look to you for advice and hire you to solve their 
problems at home and in the workplace. As you build your business 
and	help	your	clients	find	solutions	to	their	organizing	dilemmas,	word	
will travel and your popularity and reputation will increase.

You will get a chance to interact with members of your community as 
you	develop	a	professional	network.	Professional	organizers	find	that	
networking and public speaking are some of the most important ways 
to make contacts and gather new clients. As you develop a flair for 
public	speaking,	you	will	find	that	you	may	become	known	in	your	
own area, and certainly in your business community.

Some	professional	organizers	are	sought-after	speakers,	are	regularly	
asked for interviews for magazine and newspaper articles, and appear 
on local radio and television shows.

Create Beauty and Order

As a professional organizer, you will get a chance to use and explore 
your sense of beauty. The most successful organizers talk about how 
they not only create functional spaces, but also beautiful ones for their 
clients to use and enjoy. If you have always been told you have a “good 
eye” or a “flair” for making things work efficiently, as well as look 
good, your talent will have a home in this career.

Meet New Challenges

Do you have a knack for systems? Are you someone who sees a problem 
and	immediately	find	yourself	brainstorming	potential	solutions?	As	
a professional organizer, your ability to problem-solve and develop 
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systems	will	be	sought	after.	Your	ability	to	create	order	out	of	chaos	
will be in high demand.

1.3 In This Guide
By	purchasing	this	guide,	you	have	taken	the	first	step	in	making	your	
dream of becoming a professional organizer a reality. In the pages 
that	follow,	you	will	find	out	exactly	what	you	need	to	do	to	turn	your	
passion for order into a successful business. You will learn how to 
package and market the skills you already have, and how to acquire 
the skills that may be new to you.

Chapter	2	(The World of Organizing)	starts	by	examining	the	roots	of	this	
industry, from home economics to industrialization to downsizing in 
the	workplace,	and	their	effects	on	organization	as	a	concept.	Then	we	
take a closer look at where it has all led to: professional organizing as a 
career. You’ll read about the characteristics organizers share, the many 
hats they wear to serve their clients’ needs, and areas you can specialize 
in.

Chapter	3	(How to Organize)	will	teach	you	how	to	organize	anything,	
using proven systems and strategies. It begins with an awareness 
of what it means to organize. You’ll be introduced to the five key 
principles organizers use to create order. Once you understand the 
systems,	then	we’ll	apply	them	to	the	different	environments	you	might	
choose to work in: personal, residential, and business. We’ll take you 
through each of these specializations step-by-step and room by room, 
with helpful checklists and forms you’ll be able to adapt for use with 
your own clients.

In	Chapter	4	(Starting an Organizing Business)	you	will	learn	how	to	
set up your organizing business. You’ll assess your skills and be given 
resources to tap into to help you become an industry expert. Then 
you’ll get detailed instruction on how you set up and run an organizing 
business, from planning to licenses to bookkeeping to setting your 
fees. You’ll be amazed at how inexpensive and simple it really is to get 
started.

In	Chapter	5	(Marketing and Sales)	you	will	learn	more	about	the	heart	of	
any	successful	business:	effective	marketing	and	sales	techniques.	Our	
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experts have shared their insider tips on how they grew their start-ups 
into	successful	organizing	businesses,	through	getting	the	word	out	
cheaply	and	effectively	with	tip	books,	articles,	public	seminars,	and	
more. With potential clients calling, the next thing you’ll learn is how to 
sell	your	services	like	a	pro…	and	then	how	to	close	the	deal.

Finally,	Chapter	6	profiles	some	successful	professional	organizers	to	
inform and inspire you, and gives you useful industry resources that 
will help you get started as a professional organizer right away.

Throughout the guide, look for important forms and checklists that 
will help you successfully organize, run, evaluate, and enhance your 
business. By moving through the information in the following chapters, 
you	will	find	that	you	are	soon	ready	to	be	a	professional	organizer!

You have reached the end of the free sample of the FabJob Guide 
to Become a Professional Organizer. You can find the most recently 
updated information for this career in the Professional Organizer 
Certificate Course offered by International Association of 
Professions Career College (also known as IAP Career College) at 
iapcollege.com. Visit Professional Organizer Certificate Course to 
learn more.

https://www.iapcollege.com/program/professional-organizer-course/
https://www.iapcollege.com/program/professional-organizer-course/
https://www.iapcollege.com/program-category/certificate-courses-online/
https://iapcollege.com
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Get a Professional Organizer Certificate

The next time someone asks you “Why should I hire you for your 
dream career?” or “What are your credentials?” imagine being 
able to say: “I am a trained professional with a certificate from the 
International Association of Professions Career College!”
A	certificate	from	the	International Association of Professions 
Career College may give you:

•	 Respect	as	a	professional	plus	a	sense	of	confidence	and	
achievement

•	 A	competitive	advantage when marketing your services

•	 A	credential for your resume when applying for employment

•	 Assurance	to	clients	of	your	professionalism and evidence 
of your expertise

•	 Higher earnings	(according	to	the	U.S.	Bureau	of	Labor	
Statistics	publication	Certificates:	A	fast	track	to	careers)

This part-time 6-week course is open to students anywhere in the 
world and is offered online, allowing you to earn a Professional 
Organizer	Certificate	from	the	comfort	of	your	own	home.
If you enjoyed this sample guide, you can receive the complete 
guide as an online textbook when you register for the course. You 
will also receive access to the comprehensive, self-directed online 
Professional	Organizer	Certificate	Course,	a	faculty	member	who	
can provide you with personal teaching assistance and career 
advice,	a	beautiful	professional	Professional	Organizer	Certificate	
upon successful completion of the course, and more.
Visit the Professional Organizer Certificate Course page on the 
IAP	Career	College	website	for	more	information	and	to	register.	

https://www.iapcollege.com/program/professional-organizer-course/


• Antiques Shop Owner
• Art Gallery Owner
• Bakery Owner
• Bar Owner
• Bed and Breakfast Owner
• Book Editor
• Book Publisher
• Bookkeeper
• Bookstore Owner
• Boutique Owner
• Brewery Owner
• Bridal Salon Owner
• Business
• Business Analyst
• Business Consultant
• Business Ethics
• Cake Decorator
• Candy Store Owner
• Cannabis Business Owner
• Career Coach
• Caterer
• Chocolate Shop Owner
• Cleaning Business Owner
• Closet Organizer
• Coffee House Owner
• Craft Store Owner
• Dance Studio Owner
• Daycare Owner
• Death Doula

• Digital Marketing
• Dog Daycare Owner
• Dog Walker
• Doula Business Owner
• Economics
• End-of-Life Doula
• Errand Assistant
• Etiquette Consultant
• Event Planner
• Executive Assistant
• Executive Coach
• Fashion Accessories Store 

Owner
• Fashion Designer
• Feng Shui Consultant
• Fitness Club Owner
• Florist
• Freelance Writer
• Genealogist
• Gift Basket Business 

Owner
• Gift Shop Owner
• Gourmet Food Store  

Owner
• Graphic Designer
• Hair Salon Owner
• Handyman Business 

Owner
• Happiness Coach

Visit iapcollege.com for more dream careers!

https://www.iapcollege.com/program/antiques-shop-owner-certificate-course-online/
https://www.iapcollege.com/program/art-gallery-owner-course/
https://www.iapcollege.com/program/bakery-owner-certificate-course/
https://www.iapcollege.com/program/bar-owner-certificate-course-online/
https://www.iapcollege.com/program/bed-and-breakfast-owner-course/
https://www.iapcollege.com/program/book-editor-course/
https://www.iapcollege.com/program/book-publisher-certificate-course-online/
https://www.iapcollege.com/program/bookkeeper-certificate-course-online
https://www.iapcollege.com/program/bookstore-owner-course/
https://www.iapcollege.com/program/boutique-owner-course/
https://www.iapcollege.com/program/brewery-owner-course/
https://www.iapcollege.com/program/bridal-salon-owner-course/
https://www.iapcollege.com/program/business-certificate-course-online/
https://www.iapcollege.com/program/business-analyst-certificate-course-online/
https://www.iapcollege.com/program/business-consultant-course/
https://www.iapcollege.com/program/business-ethics-certificate-course-online/
https://www.iapcollege.com/program/cake-decorator-course/
https://www.iapcollege.com/program/candy-store-owner-course/
https://www.iapcollege.com/program/cannabis-business-owner-certificate-course/
https://www.iapcollege.com/program/career-coach-course/
https://www.iapcollege.com/program/caterer-course/
https://www.iapcollege.com/program/chocolate-shop-owner-course/
https://www.iapcollege.com/program/cleaning-business-owner-course/
https://www.iapcollege.com/program/closet-organizer-certificate-course/
https://www.iapcollege.com/program/coffee-house-owner-course/
https://www.iapcollege.com/program/craft-store-owner-course/
https://www.iapcollege.com/program/dance-studio-owner/
https://www.iapcollege.com/program/daycare-owner-certificate-course-online/
https://www.iapcollege.com/program/death-doula-certificate-course-online/
https://www.iapcollege.com/program/digital-marketing-certificate-course-online/
https://www.iapcollege.com/program/dog-daycare-owner-course/
https://www.iapcollege.com/program/dog-walker-certificate-course-online/
https://www.iapcollege.com/program/doula-business-owner-certificate-course/
https://www.iapcollege.com/program/economics-certificate-course-online/
https://www.iapcollege.com/program/end-of-life-doula-certificate-course-online/
https://www.iapcollege.com/program/errand-assistant-certificate-course/
https://www.iapcollege.com/program/etiquette-consultant-course/
https://www.iapcollege.com/program/event-planner-course/
https://www.iapcollege.com/program/executive-assistant-certificate-course-online/
https://www.iapcollege.com/program/executive-coach-certificate-course-online/
https://www.iapcollege.com/program/fashion-accessories-store-owner-certificate-course-online/
https://www.iapcollege.com/program/fashion-accessories-store-owner-certificate-course-online/
https://www.iapcollege.com/program/fashion-designer-course/
https://www.iapcollege.com/program/feng-shui-consultant-certificate-course-online/
https://www.iapcollege.com/program/fitness-club-owner-course/
https://www.iapcollege.com/program/florist-course/
https://www.iapcollege.com/program/freelance-writer-course/
https://www.iapcollege.com/program/genealogist-course/
https://www.iapcollege.com/program/gift-basket-business-course/
https://www.iapcollege.com/program/gift-basket-business-course/
https://www.iapcollege.com/program/gift-shop-owner-course/
https://www.iapcollege.com/program/gourmet-food-store-owner-course/
https://www.iapcollege.com/program/gourmet-food-store-owner-course/
https://www.iapcollege.com/program/graphic-designer-certificate-course-online/
https://www.iapcollege.com/program/hair-salon-owner-course/
https://www.iapcollege.com/program/handyman-business-certificate-course-online/
https://www.iapcollege.com/program/handyman-business-certificate-course-online/
https://www.iapcollege.com/program/happiness-coach-certificate-course-online/
https://www.iapcollege.com/


• Home Decor Store Owner
• Home Stager
• Human Resources 

Consultant
• Ice Cream Shop Owner
• Image Consultant
• Interior Decorator
• Interior Redesigner
• Jewelry Designer
• Landscape Company 

Owner
• Life Coach
• Lifestyle Expert
• Makeup Artist
• Management
• Management Consultant
• Matchmaker
• Motivational Speaker
• Nail Salon Owner
• New Age Store Owner
• Non-Profit Business  

Owner
• Office Manager
• Organic Farmer
• Party Planner
• Party Store Owner
• Personal Assistant
• Personal Chef
• Personal Concierge
• Personal Shopper
• Personal Trainer
• Pet Hotel Owner
• Pet Sitter
• Pet Spa Owner
• Professional Organizer

• Professional Photographer
• Project Manager
• Psychology
• Public Relations  

Consultant
• Relationship Coach
• Restaurant Owner
• Sales Professional
• Secondhand Store Owner
• Social Entrepreneur
• Social Media Consultant
• Sociology
• Spa Owner
• Stationary Store Owner
• Tea Room Owner
• Teacher of English as a 

Foreign Language
• Time Management
• Travel Consultant
• Virtual Assistant
• Web Designer
• Wedding Planner
• Weight Loss Center 

Owner
• Wellness Coach
• Wine Store Owner
• Winery Owner
• Yoga Studio Owner

https://www.iapcollege.com/program/home-decor-store-owner-course/
https://www.iapcollege.com/program/home-stager-course
https://www.iapcollege.com/program/human-resources-consultant-certificate-course/
https://www.iapcollege.com/program/human-resources-consultant-certificate-course/
https://www.iapcollege.com/program/ice-cream-shop-owner-course/
https://www.iapcollege.com/program/image-consultant-course/
https://www.iapcollege.com/program/interior-decorator-course/
https://www.iapcollege.com/program/interior-redesigner-course/
https://www.iapcollege.com/program/jewelry-designer-course/
https://www.iapcollege.com/program/landscape-company-owner-course/
https://www.iapcollege.com/program/landscape-company-owner-course/
https://www.iapcollege.com/program/life-coach-course/
https://www.iapcollege.com/program/lifestyle-expert-certificate-course-online/
https://www.iapcollege.com/program/makeup-artist-course/
https://www.iapcollege.com/program/management-certificate-course-online/
https://www.iapcollege.com/program/management-consultant-certificate-course-online/
https://www.iapcollege.com/program/matchmaker-course/
https://www.iapcollege.com/program/motivational-speaker-course/
https://www.iapcollege.com/program/nail-salon-owner-course/
https://www.iapcollege.com/program/new-age-store-owner-course/
https://www.iapcollege.com/program/non-profit-business-owner-social-entrepreneur-course-online/
https://www.iapcollege.com/program/non-profit-business-owner-social-entrepreneur-course-online/
https://www.iapcollege.com/program/office-manager-certificate-course-online/
https://www.iapcollege.com/program/organic-farmer-course/
https://www.iapcollege.com/program/party-planner-course/
https://www.iapcollege.com/program/party-store-owner-course/
https://www.iapcollege.com/program/personal-assistant-course/
https://www.iapcollege.com/program/personal-chef-course/
https://www.iapcollege.com/program/personal-concierge-course/
https://www.iapcollege.com/program/personal-shopper-course/
https://www.iapcollege.com/program/personal-trainer-certificate-course-online/
https://www.iapcollege.com/program/pet-hotel-owner-course/
https://www.iapcollege.com/program/pet-sitter-course/
https://www.iapcollege.com/program/pet-spa-owner-course/
https://www.iapcollege.com/program/professional-organizer-course/
https://www.iapcollege.com/program/professional-photographer-certificate-course-online/
https://www.iapcollege.com/program/project-manager-certificate-course-online/
https://www.iapcollege.com/program/psychology-certificate-course-online/
https://www.iapcollege.com/program/public-relations-certificate-course-online/
https://www.iapcollege.com/program/public-relations-certificate-course-online/
https://www.iapcollege.com/program/relationship-coach-certificate-course-online/
https://www.iapcollege.com/program/restaurant-owner-courses/
https://www.iapcollege.com/program/sales-professional-certificate-course-online/
https://www.iapcollege.com/program/secondhand-store-owner-course/
https://www.iapcollege.com/program/social-entrepreneur-course/
https://www.iapcollege.com/program/social-media-consultant-certificate-course/
https://www.iapcollege.com/program/sociology-certificate-course-online/
https://www.iapcollege.com/program/spa-owner-course/
https://www.iapcollege.com/program/stationery-store-owner-course/
https://www.iapcollege.com/program/tea-room-owner-course/
https://www.iapcollege.com/program/teacher-of-english-as-a-foreign-language-certificate-course-online/
https://www.iapcollege.com/program/teacher-of-english-as-a-foreign-language-certificate-course-online/
https://www.iapcollege.com/program/time-management-coach-certificate-course-online/
https://www.iapcollege.com/program/travel-consultant-course/
https://www.iapcollege.com/program/virtual-assistant-course/
https://www.iapcollege.com/program/web-designer-certificate-course-online/
https://www.iapcollege.com/program/wedding-planner-course/
https://www.iapcollege.com/program/weight-loss-center-owner-course/
https://www.iapcollege.com/program/weight-loss-center-owner-course/
https://www.iapcollege.com/program/wellness-coach-certificate-course-online/
https://www.iapcollege.com/program/wine-store-owner-course/
https://www.iapcollege.com/program/winery-owner-course
https://www.iapcollege.com/program/yoga-studio-certificate-course
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